
 

STATE BOARD OF ACCOUNTS 
302 West Washington Street 

Room E418 
INDIANAPOLIS, INDIANA 46204-2765 

 
 
 
 
 

REVIEW REPORT 
 

OF 
 

OFFICE OF THE ATTORNEY GENERAL 
 

STATE OF INDIANA 
 

April 1, 2001 to March 31, 2003

seast
B21314



 

 



-1- 

 TABLE OF CONTENTS 
 
 
Description   Page 
 
Agency Officials ............................................................................................................................ 2 
 
Independent Accountant’s Report.................................................................................................. 3 
 
Review Comments: 

Attendance Reports................................................................................................................. 4 
Motor Pool Logs....................................................................................................................... 4 
Supplementation of Appropriations ......................................................................................... 4 
SDO Advance.......................................................................................................................... 4 
Fixed Asset Inventory .............................................................................................................. 5 
Contract Approvals .................................................................................................................. 5 
Contract Requirements............................................................................................................ 5 
Internal Control over Revenue Collections.............................................................................. 5 
Audit Trails............................................................................................................................... 6 

 
Exit Conference ............................................................................................................................. 7 
 
Official Response ........................................................................................................................... 8-16 
 



-2- 

 AGENCY OFFICIALS 
 
 
Office Official Term 
 
Attorney General Mr. Steve Carter 01-08-01 to 01-10-05 
 



-3- 

 STATE OF INDIANA 

 AN EQUAL OPPORTUNITY EMPLOYER STATE BOARD OF ACCOUNTS 
   302 WEST WASHINGTON STREET 
   ROOM E418 
   INDIANAPOLIS, INDIANA 46204-2765 

 
   Telephone: (317) 232-2513 
   Fax: (317) 232-4711 
   Web Site: www.in.gov/sboa 

 
 

 
 
 
 
 
 

INDEPENDENT ACCOUNTANT’S REPORT 
 
 
TO:   THE OFFICIALS OF THE OFFICE OF THE ATTORNEY GENERAL 
 
 

We have reviewed the receipts, disbursements, and assets of the Office of the Attorney General, 
for the period April 1, 2001, to March 31, 2003.  The Office of the Attorney General’s management is re-
sponsible for the receipts, disbursements, and assets. 
 

Our review was conducted in accordance with attestation standards established by the American 
Institute of Certified Public Accountants.  A review is substantially less in scope than an examination, the 
objective of which is the expression of an opinion on receipts, disbursements, and assets.  Accordingly, 
we do not express such an opinion. 
 

Financial transactions of this office are included in the scope of our audits of the State of Indiana 
as reflected in the Indiana Comprehensive Annual Financial Reports. 
 

Based on our review, nothing came to our attention that caused us to believe that the receipts, 
disbursements, and assets of the Office of the Attorney General are not in all material respects in con-
formity with the criteria set forth in the Accounting and Uniform Compliance Guidelines Manual for State 
Agencies, and applicable laws and regulations except as stated in the review comments. 
 
 STATE BOARD OF ACCOUNTS 
 
August 25, 2003 
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OFFICE OF THE ATTORNEY GENERAL 
REVIEW COMMENTS 

March 31, 2003 
 
 
 
ATTENDANCE REPORTS 
 

As noted in our prior Audit Reports (B12455 and B16792), we observed that employee atten-
dance reports were frequently signed and dated prior to the last day worked.  In addition, supervisors 
either pre-approved attendance reports by signing in advance of employees or reviewed and signed 
attendance reports after the reports had been submitted to the Auditor of State. 
 

Employee attendance reports should not be signed, dated or approved prior to the last day 
worked in a pay period.  (Accounting and Uniform Compliance Guidelines Manual for State Agencies, 
Chapter 9)  

 
After being completed by the employee, the attendance report should be reviewed, signed, and 

dated by the immediate supervisor of the employee, or by another designated individual who has know-
ledge of the employee's attendance.  The review should be done prior to submission of payroll to the 
Auditor's Office (Accounting and Uniform Compliance Guidelines Manual for State Agencies, Chapter 9). 
 
 
MOTOR POOL LOGS 
 

We noted that State Form 13696, Report of Vehicle Mileage and Costs, was not consistently 
completed as to commuting miles. 
 

An agency must submit the completed Report of Vehicle Mileage and Costs (State Form 13696) 
to State Motor Pool at the end of each month.  (Accounting and Uniform Compliance Guidelines Manual 
for State Agencies, Chapter 11) 
 
 
SUPPLEMENTATION OF APPROPRIATIONS 
 

The Office of the Attorney General deposited several refunds for previous fiscal year expen-
ditures as current year refunds.  By recording these as refunds of current year expenditures, the Office of 
the Attorney General is supplementing its State appropriations by the amount deposited. 
 

A refund of expenditure can only be used if the original disbursement and the refund or collection 
are within the same fiscal year.  If the collection is not received within the same fiscal year as the related 
expenditure, then the collection must be recorded as miscellaneous revenue.  (Accounting and Uniform 
Compliance Guidelines Manual for State Agencies, Chapter 3) 
 
 
SDO ADVANCE 
 

The Special Disbursing Officer Fund (SDO) advances for the Office of the Attorney General were 
not turned over, or reimbursed completely, for several months. 
 

If a SDO advance is not used within one or two months then the SDO advance is too large and 
should be reduced.  (Accounting and Uniform Compliance Guidelines Manual for State Agencies, Chapter 
7) 
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OFFICE OF THE ATTORNEY GENERAL 
REVIEW COMMENTS 

March 31, 2003 
(Continued) 

 
 
FIXED ASSET INVENTORY 
 

As noted in our prior Audit Reports (B12455 and B16792), the fixed asset inventory of the Office 
of the Attorney General is not complete as to additions. 

 
Each state agency is required to report to the Auditor of State all additions and retirements of 

assets with a cost of $20,000 or more.  Assets costing more than $500 but less than $20,000 must be 
maintained on an asset control system at the agency.  (Accounting and Uniform Compliance Guidelines 
Manual for State Agencies, Chapter 10) 
 
 
CONTRACT APPROVALS 
 

Our testing found that the Office of the Attorney General made payments to vendors under con-
tracts for professional services.  These contracts were in effect prior to approval by the proper officials.  
Internal controls are weakened when a contract is put into effect before proper approval. 
 

Indiana Code 4-13-2-14.1 and 14.2 require that a contract to which a state agency is a party must 
be properly approved and in writing. 
 
 
CONTRACT REQUIREMENTS 
 

Records presented for audit indicates that the Office of the Attorney General (OAG) did not com-
ply with contract requirements relating to consideration for services.  We found contracts which had been 
paid in excess of the contracted consideration amounts.  However, the OAG received services for all pay-
ments tested. 
 

Each agency, department, institution or office is responsible for compliance with applicable stat-
utes, regulations, contract provisions, state policies, and federal requirements.  (Accounting and Uniform 
Compliance Guidelines Manual for State Agencies, Chapter 1) 
 
 
INTERNAL CONTROL OVER REVENUE COLLECTIONS 
 

Our testing of revenue collections revealed that checks are not immediately endorsed upon 
receipt.  
 
 Checks should be restrictively endorsed with an endorsement stamp, immediately upon receipt. 
This would occur upon opening the mail or otherwise receiving the instrument.  (Accounting and Uniform 
Compliance Guidelines Manual for State Agencies, Chapter 3) 
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OFFICE OF THE ATTORNEY GENERAL 
REVIEW COMMENTS 

March 31, 2003 
(Continued) 

 
 
AUDIT TRAILS 
 
 The Unclaimed Property Division's computer system issues receipt numbers, batch numbers, and 
report numbers consecutively.  However, upon review of the computer system we found that receipt num-
bers, batch numbers, and report numbers had gaps in the numbering sequence with no electronic audit 
trail explaining what happened to the missing numbers.  A historical log is recorded in the computer sys-
tem but is deleted each evening. 
 
 The computerized accounting system must maintain electronic audit trails sufficient to trace all 
transactions from original source of entry into the system, through all system processing, and to the re-
sults produced by the system.  The audit trails must also maintain sufficient information to trace all trans-
actions from the final results produced by the system, through all system processing, and to the original 
source of entry into the system.  These audit trails must be protected from modification and deletion.  (Ac-
counting and Uniform Compliance Guidelines Manual for State Agencies, Chapter 16) 
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OFFICE OF THE ATTORNEY GENERAL 
EXIT CONFERENCE 

 
 

The contents of this report were discussed on September 3, 2003, with Mr. Larry Hopkins, Chief 
Executive Officer and Mr. Tony Rogers, Controller.  The official response to the review findings has been 
made a part of this report and may be found on Pages 8 through 16. 
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